puniioxxkenune K IMpuxasy
000 «HUcruna wu  IIpaso»
ot 01.07.2016 Ne6

IHos105xeHHe 0 MePCOHAJIBLHBIX JAHHBIX PA0OTHHKOB
000 «HUcTuna u IlpaBo»

1. O01mMe moJ10KeHus

1.1. Hacrosimum Ilonoxkennem onpenensercs NopsaoK oOpalleHus ¢ MepCOHAIbHBIMU JTaHHBIMH
pabotarkoB OO0 «ctuna u [IpaBo» (nanee — «OO1IECTBOY).

1.2. VYnopsmoueHue oOpamieHusi C TEPCOHATBHBIMH JAaHHBIMH HMMEET IIeNIbI0 00eCIeUYHTh
coOirofieHre 3aKOHHBIX MpaB U UHTepecoB OOiiecTBa U ee pabOTHUKOB B CBSI3M C HEOOXOAUMOCTHIO
nonydeHus: (cOopa), cucremaruzanuu (KOMOWHUPOBAHWS), XpaHEHUS W TIEpelaydl CBEJCHUM,
COCTaBJISIOLIUX [IEPCOHANbHbBIC IaHHBIE.

1.3. IlepconanpHble AaHHBIE pabOTHUKA — Jt0Oast MH(OPMAIHs, OTHOCSINASACS K KOHKPETHOMY
paboTHUKY (CYyOBEKTy NEepCOHANbHBIX JaHHBIX) MU HeoOxonumas OOLIeCTBY B CBSI3U C TPYJOBBIMU
OTHOIICHHSIMH.

1.4. CBenenus 0 MEpPCOHANBHBIX TAHHBIX PAOOTHUKOB OTHOCSTCS K YUCIY KOH(HIEHIIUAIbHBIX
(COCTaBJISIOIMIUX OXPaHIEMYIO 3aKOHOM TaiHy OOmiecTBa). Pe:xuM KOHPUACHINATHFHOCTH B OTHOIICHUHT
MEPCOHAIBHBIX JaHHBIX CHUMAETCS:

1.4.1. B citydae ux 00€3TMYUBAHUS;

1.4.2. no ucteyeHnuu 75 JIeT cpoka UX XPaHECHUS;

1.4.3. B 1pyrux ciry4asx, IpeayCMOTPEHHBIX (peepaTbHBIMUA 3aKOHAMH.

2. OcuoBHble monsaTus. Cocras MEPCOHAJTBHBIX JAHHBIX paﬁoTHI/IKOB

2.1. 1ns ueneit Hacrosiero [lonoxeHus UCIONIBb3YIOTCA CIEIYIOIIME OCHOBHbBIE MTOHSATHUS:

NepCOHAJbHbIE JaHHble — Jr00as HH(pOpMAlMs, OTHOCSILASACS HPSIMO MWJIM KOCBEHHO K
OTpeIeIEHHOMY WJIM OllpesiesieMoMy Gu3nYecKoMy JUIly (CyOBeKTy NepCOHabHBIX JaHHBIX) (1. 1 cT. 3
®epnepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O nepcoHanbHBIX JaHHBIX», nanee — «DeaepanbHbli
3akoH oT 27.07.2006 Ne 152-D3y);

00paboTKa MepCOHATBHBIX JTaHHBIX pabOTHHKA — JI000€ eHCTBHE (Onepalus) WM COBOKYITHOCTb
neiictBuil  (omepauuii), COBEpIIaeMbIX C HCIIOJIB30BAHMEM CpPEJICTB aBTOMaTH3aluMu Wik  0e3
UCIIOJIb30BaHUS TAKUX CPENICTB C NMEPCOHAILHBIMU JIaHHBIMH, BKJItOYast cOOp, 3aluCh, CHCTEMATU3AIHIO,
HAKOIUIEHUE, XpaHEeHUE, YTOUHEeHHe (0OHOBIEHUE, U3MEHEHHE), N3BJICUCHHE, UCIIOIb30BaHUE, MIepeiady
(pactipocTpaHeHHe, IPeAOCTaBIeHHE, JOCTYI), 00e3TMYNBaHKE, OJIOKUPOBAHUE, YAAJICHUE, YHUUTOKEHHE
MEePCOHANBbHBIX aHHBIX (1. 3 cT. 3 denepanpHOro 3akoHa oT 27.07.2006 Ne 152-D3);

pacrpocTpaHeHHE MEePCOHAJBbHBIX JaHHBIX — JEHCTBUS, HalpaBlieHHbIE Ha pPAaCKpbITHE
MIEPCOHAIIBHBIX JTAHHBIX PA0OTHUKOB HeompeneaeHHoMy Kpyry ymil (1. 5 ct. 3 denepanbHOro 3aKOHaA OT
27.07.2006 Ne 152-D3);

MIPEIOCTABIIEHUE TIEPCOHAIbHBIX JaHHBIX — JEWCTBMS, HaIlpaBJICHHbIE HAa PacKpbITHE
NEPCOHANBHBIX JAHHBIX PaOOTHUKOB OMpEAETICHHOMY JIMIYy WIHM ONpeAeeHHOMY Kpyry jaui (1. 6 cT. 3
®enepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3);

OJIOKMpPOBAaHUE TMEPCOHAJBHBIX JAHHBIX - BPEMEHHOE MpeKpalleHHue 0O0paOOTKU MEepCOHATBHBIX
JTAHHBIX PAaOOTHUKOB (3a HWCKIIOYEHHEM CiIy4daeB, eciu o0paboTka HeoOXoauma [Isi YTOYHEHUS
NEePCOHANBHBIX JaHHBIX) (1. 7 cT. 3 MenepanbHoOro 3akoHa ot 27.07.2006 Ne 152-03);

YHUUYTOKEHHUE T[EPCOHAJBHBIX JaHHBIX — JEHCTBHS, B pE3yJbTaTe€ KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTaHOBUTH COJEp)KaHUE IEPCOHANBHBIX JaHHBIX B HWH(GOPMAIMOHHON cHCTeMe
NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB M (WJIM) B pE3yJbTaTe KOTOPHIX YHHUYTOXKAIOTCS MaTepuajbHbIe
HOCHUTEIU MEePCOHATBHBIX JaHHBIX pab0oTHUKOB (1. 8 cT. 3 deaepanpHoro 3akoHa ot 27.07.2006 Ne 152-
®3);
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o0e3NnuYMBaHNe TEPCOHANBHBIX JaHHBIX — JIEHCTBUS, B pe3yjibTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXKHBIM 0€3 HCIIOJIb30BAHUS JIOMOJHUTENbHON WH(GOPMAIMK ONPESIUTh MPUHAIICKHOCTh
MIEPCOHAIIBHBIX JAHHBIX KOHKpEeTHOMY paboTHUKY (1. 9 cT. 3 denepanbHoro 3akona ot 27.07.2006 Ne
152-@3);

nHpopManus — cBeaeHus (COOOIICHMS, TaHHBIC) HE3aBUCUMO OT (hOPMBI UX MPEICTABIICHNUS,

JOKYMEHTUpOBaHHAass WH(MopManus — 3apUKCHPOBAaHHAS HAa MAaTEPHATBLHOM HOCUTENE ITyTeM
JOKYMEHTUPOBaHUS MHGOpMAIUs C PEKBU3UTAMH, MO3BOJIAIOIMIMMU ONPEICIUTh TaKyl0 HHGOPMAaLHUIO
WIH €€ MaTepUATbHBIA HOCUTEIb.

2.2. Undopmanus, npencrapisemMas pabOTHUKOM IpU MOCTYyIJIeHMH Ha paboty B OOmiectse,
JIOJDKHA UMETh JIOKyMEHTalIbHYI0 opmy. [Ipu 3akimroueHnn TpyJ0BOTO JOrOBOPa B COOTBETCTBUU CO CT.
65 TK P® nurio, mocrynaromiee Ha paboTy, IPEAbSBIISICT:

MACIOPT WJIK UHOU JOKYMEHT, YAOCTOBEPSIOIINI JIMYHOCTB;

TPYIOBYIO KHIJKKY, 32 HCKIIOUYEHHEM CJIy4yaeB, KOI/Ia JOTOBOP 3aKJIIOYAeTCsl BIEPBbLIC, WIH
pabOTHUK MOCTyIMaeT Ha pabdoTy Ha YCIOBHUSX COBMECTUTENIHCTBA, WM TPYJIOBas KHIDKKA y paOOTHUKA
OTCYTCTBYET B CBSI3U C €€ YTPATOil, MOBPEKICHUEM UITU IO APYTUM IPUYUHAM;

CTPaxoBOE CBUJICTEIILCTBO 0053aTEIBHOTO MEHCHOHHOTO CTPaXOBAHUS;

JOKYMEHThl BOMHCKOTO yuyeTa — JUIsi BOCHHOOOS3aHHBIX M JIUI], MOJIeKAIIUX MPU3BIBY HaA
BOEHHYIO CIYXKOY;

JOKYMEHT 00 o0pa3oBaHUM U (M) KBaTU(UKALMU WIM HAJIMYUM CHEIHATbHBIX 3HAHUN — MpU
MOCTYIUICHUH Ha paboTy, TPEOYIOIYIO CIICIUATBHBIX 3HAHUNA WJIH CIICIIUATBHON TIOJITOTOBKH;

CIPaBKy, BBIJAHHYIO OpraHamMH BHYTPEHHHUX Jell, O HaJU4uu (OTCYTCTBUHU) CYIUMOCTH U (WJIH)
¢dakTa YromoBHOTO TMpecieNoBaHHA JMOO O TPEKPANICHHHA YTrOJOBHOTO TIPECICAOBAHUS 10
peaOUIUTHPYIOIIUM OCHOBaHUAM (IIpU TOCTYIUIGHHHM Ha paloTy, K BBIIIOJIHEHHUIO KOTOPOH B
COOTBETCTBUU ¢ TpynoBbIM KojekcoM P® wim mHBIM (henepanbHbIM 3aKOHOM HE JOIYCKAIOTCS JIMIIA,
UMEIOIINEe WM UMEBIIME CYAUMOCTb, TOJBEPraiolliecs] WM I[OJBEPraBIINecs YrOJIOBHOMY
IIPECIIEI0BAHUIO).

2.3. Ilpu odopmieHnn pabOTHUKA KaJpoBasl ciyk0a (COTpYAHHMK, OTBETCTBEHHBIN 3a BEICHUE
KaJIpoBOTO Yydera) 3amoyiHsercs yHudummpoBannas (opma T-2 «JIluyHas kaprodka pabOTHHKa», B
KOTOPOM OTpa)karoTcsl CIEAYIONINE aHKETHbIe U Ouorpaduyeckue 1anHble paboTHUKA!

- obmue ceeaenus (P.M.O., gara poxxaeHHs, MECTO POKIACHHS, TPakJaHCTBO, oOpa3oBaHHUE,
npodeccusi, cTaxx paboThl, COCTOSHUE B Opake, MaclOpTHBIC JaHHBIE);

- CBEJICHUSI O BOMHCKOM YUETE;

- TaHHBIE O TpUEMe Ha paboTy;

- CBeJleHUs 00 aTTECTAIUH;

- CBEJICHUS O MOBBIIIEHHON KBalU(pUKaImu;

- CBEZICHUS 0 TPO(ECCHOHATFHOMN TIEPETIOATOTOBKE;

- CBeJIeHUs 0 Harpajax (MOOMIPEHMSX ), TOYETHBIX 3BAHUSX;

- cBeieHUs1 00 OTIyCKax;

- CBEJICHUS O COIMANIbHBIX TapaHTHSIX;

- CBEJICHUS O MECTE JKUTEIhCTBA M O KOHTAKTHBIX Tee(oHax.

2.4. B OOmecTBe MOTYT CO3[aBaTbCcsi M XPAHUTHCS CJEAYIONIME TPYIIbl JOKYMEHTOB,
CoJIeprKaIIye JaHHbIC 0 PAOOTHUKAX B €IMHUIHOM WJIH CBOJHOM BHJIE:

2.4.1. JlokyMeHTBI, COAepKaIIKe MepcoHANbHbBIE TaHHbIE PpAOOTHUKOB:

KOMIUICKCHI JJOKYMEHTOB, COIPOBOIAOIINE TPOIecC OPOPMIICHHS TPYIOBBIX OTHOIICHHH IPH
npueMe Ha paboTy, epeBo/ie, yBOIbHEHHH;

KOMIUIEKC MaTepHalioB I0 AHKETHPOBAaHHUIO, TECTHPOBAHUIO, MPOBEACHUIO COOECENOBAHHUU C
KaHIUJaTOM Ha JIOJDKHOCTB;

TTOJIJTMHHUKY ¥ KOITMY TTPUKA30B (pacopsHKSHHI) TI0 KaJipam;

JTUYHBIE JIeJIa U TPYAOBbIE KHUKKU;

7eria, CoJiepKaIlie OCHOBaHUS K MPUKA3y MO JHYHOMY COCTaBY;

JieNa, CoJiepIKaIIne MaTepHUalbl aTTeCTaluii paOOTHHKOB;

7ieria, CoJiepIKaIlie MaTepruabl BHYTPEHHHUX PacclieIOBaHMIA;
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CIPaBOYHO-UH(OPMAITMOHHBINM OaHK TAHHBIX 110 TIEPCOHANTY (KapTOTEKH, KYPHAJIBI);

MOJJUHHUKY W KOMUU OTYETHBIX, aHATUTUYECKUX M CIPABOYHBIX MATEPUAJOB, MEPEIaBaCMbIX
pykoBoAcTBYy O0111ecTBa, pyKOBOJIUTESIM CTPYKTYPHBIX MMOpa3/IeICHHIA;

KOITUU OTYETOB, HAIMIPABIISIEMBIX B TOCYJapPCTBEHHBIC OPTaHbl CTATUCTUKH, HAJIOTOBBIC MHCIICKITUH,
BBIIIECTOSIIIIME OPTaHbI YIIPABJICHUS U APYTUE YUPEIKICHHUS;

WHBIC JOKYMEHTBI, COJIePKAIUE TaHHBIC, KACAIOLIUECS TPYIOBBIX OTHOIICHUN, IPEyCMOTPEHHBIC
3aKOHO/IaTEIbCTBOM.

2.4.2. JlokyMeHTAI¥s 10 OPTaHU3aIK PaOOThI CTPYKTYPHBIX MOAPa3eIICHUH:

MOJIOKEHUS O CTPYKTYPHBIX MOJPa3/IeICHUSIX;

JOJKHOCTHBIC MHCTPYKIIMU PAOOTHHUKOB;

MIPUKA3bl, paCHOPSKeHUs], yKa3aHusl pykoBojacTBa O01ecTBa;

JOKYMEHTBI IIJIAHUPOBAHUS, YU€Ta, aHAIIM3a U OTYETHOCTH 10 BOIIPOCAM KaJAPOBOM pabOTHI;

UHBIE JOKYMEHTBI, IPElyCMOTPEHHbIE 3aKOHOIaTEIbCTBOM.

3. O0padoTKa NEePCOHATBHBIX JAHHBIX PA0OTHUKOB

3.1. Hcrounukom wuHbpopMaiuu 000 BceX NEPCOHAIBHBIX JaHHBIX paOOTHUKA SBISETCS
HEINOCPEACTBEHHO PA0OTHUK. Ecinu mnepcoHalbHbIE JaHHBIE BO3MOXKHO IIOJYYUTh TOJBKO Y TpEThei
CTOPOHBI, TO pa0OTHUK JOJKEH OBITh 3apaHee B MHUCbMEHHOW ¢GopMe yBeIOoMIIeH 00 3TOM U OT HEro
JIOJDKHO OBITH MOJTy4eHO MUChMEHHOe corjlacue. PaboTtonarens 00s3aH cooOmMTh pabOTHUKY O LENSIX,
MPEeJIoJiaraéMbIX HCTOYHHKAX U CIIOCO0axX MOMyYeHUs MePCOHANbHBIX JaHHBIX, & TAKXKE O MOCIEACTBUSIX
OTKa3a pabOTHHKA J1aTh MMCbMEHHOE COIJIacue Ha UX MOJIyUYECHHE.

3.2. PaboTonaTenp He MEET MpaBa MoIy4aTh U 00padaThIBaTh NEPCOHAIBHBIE JaHHbIE pA0OTHUKA
O €ro pacoBOi, HalMOHAJIbHON NPUHAMJIECKHOCTH, IOJIUTUYECKUX B3IVISIaX, PEJIUTHO3HBIX U
bunocopckux yOSKIEHHUSIX, COCTOSHUU 30POBbS, MHTUMHOM >XKM3HU. B ciydasx, HEmocpeacTBEHHO
CBSI3aHHBIX C BOINPOCAaMHU TPYIOBBIX OTHOIIEHUU, B cooTBeTcTBUU cO CT. 24 Koucrurynuu PO
paboTofaTenp BIIpaBe IMOJNy4aTh U 00padaThiBaTh JaHHBIE O YACTHOM JKM3HM PabOTHHMKA TOJIBKO C €ro
HMUCHbMEHHOTO COTJIacHsl.

3.3. O6paboTka MepcoOHANbHBIX JaHHBIX PAaOOTHHKOB paboTojaTesieM BO3MOXKHA TOJIBKO € HMX
coryiacus a1u00 6€3 UX Coryacus B CIEIYIOIIMX CIydasix:

- IEpCOHAJbHBIC TAHHBIE SIBISIOTCS 0OIEOCTYITHBIMU;

- TIEPCOHAJIbHBIE JAHHBIE OTHOCATCS K COCTOSIHMIO 3J0POBBSl pa0OTHHKA, U HX 0O0paboTka
HEoOX0ouMa I 3alIUTHI €ro KU3HH, 3J0POBbS WM UHBIX KU3HEHHO BAXHBIX MHTEPECOB APYTUX JUI] U
MOJIy4yeHUEe coryiacusi pabOTHHKA HEBO3MOKHO;

- 0 TpeOOBAaHMIO MOJHOMOYHBIX T'OCYIAapCTBEHHBIX OPraHOB - B CIydasx, MPeIyCMOTPEHHBIX
benepabHBIM 3aKOHOM.

3.4. Paboronarens BmpaBe 00pabaThiBaTh IMEpPCOHAJbHBIC JaHHBIE PAOOTHUKOB TOJBKO C HX
MUCBbMEHHOTO COTJIacHsl.

3.5. [MucemenHoe cornacue paboTHHMKa Ha 0OpabOTKY CBOMX MEPCOHAIBHBIX NAHHBIX IOJKHO
BKJIIOUATh B ce0s:

- (Qamunuioo, WUMs, OTYECTBO, ajpec CyOBbEKTa MEPCOHANBHBIX TaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, YJIOCTOBEPSIOLIET0 €ro JMYHOCTb, CBEIEHUS O JaTe BBbIJAYM YKAa3aHHOIO JIOKYMEHTa U
BBIJIABIIEM €0 OPTaHe;

- HamMmeHoBaHWe ((dhamMmiInio, WMs, OTYECTBO) W aapec OlepaTopa, MOTYYarolero COrjiacue
CyOBEeKTa MepCOHANBHBIX JAHHBIX;

- 11eJIb 00pa0OTKH MEPCOHATIBHBIX TaHHBIX;

- TIepedYeHb NEPCOHANBHBIX JaHHBIX, Ha O0O0pabOTKYy KOTOPBIX JaeTcs corjiacue CcyObeKTa
MIePCOHAIILHBIX JIAHHBIX;

- TIepeYeHb ACHCTBUN C MEPCOHATbHBIMU JIaHHBIMU, Ha COBEPILIEHUE KOTOPBIX JAETCS COTrjacue,
oO11ee omMcaHue UCIIOJIb3YEMBIX OIepaTOpPOM CITOCOO0B 00pabOTKH MEPCOHAIBHBIX TAHHBIX;

- CPOK, B TE€YEHHE KOTOPOTO JIEHCTBYET COTJIaCHe, a TAKXKE MOPSIOK Er0 OT3bIBA.

3.6. Cornacue paboTHHKA HE TPEOYETCs B CIEAYIOMINX CITyJasx:
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- 00paboTKa NMepCcOHANBHBIX JAHHBIX OCYIIECTBIISIETCA Ha OCHOBaHUU TpyaoBoro kojekca PD niu
MHOTO (peepanbHOro 3aKOHa, YCTaHABIMBAIOIIETO €€ LeNb, YCIOBHS MOJTYYECHHUS IEPCOHATBHBIX JaHHBIX
U Kpyr CyOBEKTOB, MEPCOHAIBHBIC JaHHbIE KOTOPBIX MOAJIEKAT 00pabOTKe, a TaKKe OMPENCIICHHOTO
MOJTHOMOYHS padOTOAATENS;

- 00paboTKa MepcOHANbHBIX JAHHBIX B LIEJISX UCIIOJIHEHUS TPYAOBOTO I0I0OBOPA;

- 00paboTKa MEepCOHANBHBIX JAHHBIX OCYLIECTBISACTCS Ul CTATUCTUYECKUX WMJIM MHBIX HayYHBIX
Hesel Mpy yCIIOBUU 0053aTeIbHOr0 00€3IMYMBaHUS IEPCOHATBHBIX JaHHBIX;

- 00pa0oTKa MEepCOHATBHBIX ITAHHBIX HEOOXOJMMa JJIsi 3aIIUTHI KU3HM, 370POBbS WM HHBIX
YKU3HEHHO Ba)KHBIX UHTEPECOB paOOTHUKA, €CIIU MOJyYEHUE €r0 COrJIacusi HEBO3MOKHO.

3.7. PabotHuk OOImiecTBa MpeaCTaBiIseT B KaapOBYIO CIyX)O0y (COTPYIHUKY, OTBETCTBEHHOMY 3a
BEJICHHE KaJpOBOTO Yy4deTa) JOCTOBEpHbIE CBeAeHHUS O cebe. KaapoBas ciyx0a (COTpYIHUK,
OTBETCTBEHHBIH 3a BEIEHNE KaPOBOT'0 YUETa) IPOBEPSIET JOCTOBEPHOCTh CBEJCHUIA.

3.8. B coorBerctBum co ct. 86 TK P® B memsax obecnedeHus mpaB W CBOOOJ YEIOBEKA H
rpakaHUHa pyKoBoAuTeab OOIIEeCTBa U €ro 3aKOHHbIE, TIOJHOMOYHBIE IPEICTABUTENN IIPU 00paboTKe
MEPCOHAIBHBIX JaHHBIX PAOOTHUKA JOJHKHBI BHIIIOJIHATD Ceylolne o0uume TpedoBaHus:

3.8.1. OOpaboTka TEPCOHANBHBIX MAaHHBIX MOXKET OCYIIECTBIATHCS HCKIIOYUTEIHLHO B IENSIX
oOecrieueHUs COOMIOJEHUS 3aKOHOB WJIM HHBIX MPABOBBIX AaKTOB, COJICHCTBUS pPAaOOTHHUKAM B
TPYAOYCTPOICTBE, MOTYyYeHUN 00pa30BaHUs U MPOPECCHOHATHFHOM MPOABIKEHHH, 00eCTIeUeHHsI JIMIHOM
0e30MacHOCTH paOOTHUKOB, KOHTPOJI KOJMYECTBA U KayecTBa BBIIOJIHAEMON pabOThl M oOecreueHus
COXPaHHOCTH UMYILIECTBA.

3.8.2. Ilpu ompenenenun oOvemMa M cojiepxaHusi 00pabaThIBAEMbIX IMEPCOHATBHBIX JAHHBIX
paboronarens JoykeH pykoBoacTBoBaThecsi Koncrurymueit P®, TpynoBbim kopekcoM P® u uHBIMU
benepanbHBIMU 3aKOHAMH.

3.8.3. Ilpu npuHATHN PEUICHUH, 3aTPAaruBAIOIINX WHTEPECHl pabOTHHKA, paboToaaTelIh HE UMEET
IpaBa OCHOBBIBATHCS HAa MEPCOHANBHBIX JAHHBIX, MOJYYEHHBIX O HEM HCKIIOYUTENILHO B pe3ylbTare UX
AaBTOMATHU3UPOBAHHOW 00PaOOTKU MM 3IEKTPOHHOTO MOJIYYEHUS.

3.8.4. 3ammuTa NEpCOHANBHBIX IaHHBIX PAa0OTHUKA OT HEMPABOMEPHOTO HUX HCIOIb30BAHMS,
yTpartbl o0ecreunBaeTcsi paboToaaTeNIeM 3a CYET €T0 CPENICTB B MOPSAIKE, YCTAHOBICHHOM (eepabHbIM
3aKOHOM.

3.8.5. PaboTHUKM W HX MpPEICTAaBUTENM JOJDKHBI OBITh O3HAKOMJIEHBI II0J PACHHUCKy C
nokymentamu OO11ecTBa, yCTaHABIMBAIOIIMMU MOPSAA0K 00pabOTKH MEePCOHANBHBIX IaHHBIX, a TaKXkKe 00
UX MpaBax U 00A3aHHOCTSAX B 3TOM 00JIACTH.

3.8.6. Bo Bcex cnmywasx oTka3 pabOOTHHMKAa OT CBOMX IpaB Ha COXPAaHEHHWE M 3alllUTy TaiHbI
HEJIEHCTBUTEIICH.

4. Tlepenaua nepcoHATbHBIX JTaHHBIX

4.1. Tlpu nepenauye mNepcoHaJIbHBIX JAaHHBIX pabOTHHKAa paboToaaredb JOJKEH CcoOIaaTh
cllefyIolme TpeOOBaHus:

4.1.1. He cooOuiath mnepcoHalibHbIE JaHHbIE PAOOTHHKA TPETbeW CTOpOHE 0€3 MUCBMEHHOTO
coryiacusi pabOTHHUKA, 32 MCKJIIOUEHHEM CIy4yaeB, KOTJa 3TO HEOOXOAMMO B LEJSAX MpPeAyNpexIeHHs
YIPO3bI )KU3HU U 3/I0POBBIO PAOOTHUKA, a TAKKE B CIIydasiX, yCTAHOBJICHHBIX (eIepaTbHBIM 3aKOHOM.

4.1.2. He coobmarh nepcoHalbHble JaHHbIE pPAaOOTHMKA B KOMMEPUYECKHX IeNsix Oe3 ero
nucbMeHHoro corjacus. OOpaOoTka NEepCOHANBHBIX JAHHBIX PAOOTHUKOB B IIENAX IMPOJBHIKEHUS
TOBapoB, pabOT, yCcIAyr Ha pBIHKE IMYyT€M OCYIIECTBJIECHUS MNPSIMBIX KOHTAKTOB C MOTEHIMAJIbHBIM
NOTPEOUTENIEM C TIOMOIIBIO CPEJICTB CBSI3U JIOIYCKAETCS TOIBKO C €r0 MPEIBAPUTEIHHOTO COTIIACHSI.

4.1.3. IlpenynpenuTs JiMll, MOJTYYMBIIMX IME€PCOHAIbHBbIE JAHHBbIE PaOOTHHKA, O TOM, YTO ITH
JTAHHBIE MOTYT OBITh MCIIOJI30BaHBI JIUIIb B MEJSAX, JUISI KOTOPBIX OHU COOOIIEHBI, H TPeOOBaTh OT ATHX
JMII TOATBEPKJIEHHE TOTrO, YTO 3TO MPaBUJIO cOOM0AeHO. Jluia, MoiyyuBIINe MEepCOHAIbHBIE JTaHHbIE
paboTHHKa, 00s13aHBI COOTIOATh PEXKUM CEKpeTHOCTH (KoH(puAeHIManpHoCcTH). lanHoe [lomoxkenne He
pacrpocTpaHsieTcs Ha OOMEH NEepCOHAJIbHBIMH JIaHHBIMH DPAOOTHHUKOB B TMOPSJAKE, YCTAaHOBICHHOM
beneparTbHBIMU 3aKOHAMH.
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4.1.4. OcymecTBIATh Nepenady NMEPCOHATBHBIX JaHHBIX PaOOTHUKOB B mpenenax OOmiecTtBa B
COOTBETCTBUH ¢ HacTosmuM [lonoxxeHuem.

4.1.5. Paszpemarp JocTyn K MEpPCOHAIbHBIM JaHHBIM pPAOOTHUKOB TOJBKO CHEIHAILHO
YIIOJIHOMOYEHHBIM JIMIIaM, TPU 3TOM YKa3aHHBIC JIMIA JODKHBI MMETh NPABO IOJIy4aTh TOJIBKO Te
NEePCOHAIbHBIE TaHHBIE, KOTOPbIE HEOOXOIUMBI /U1 BBHITIOJTHEHHUS KOHKPETHOW (PYHKIIUU.

4.1.6. He 3anpammBaTh HHGOPMAIIUIO O COCTOSHUU 3JI0POBbsI paOOTHUKA, 32 MCKIIFOUEHUEM TeX
CBEIICHMM, KOTOpBIE OTHOCSTCS K BOMPOCY O BO3MOKHOCTH BBINOJHEHUS PAOOTHUKOM TPYAOBOM
GyHKINN.

4.1.7. IlepemaBaTb mepCOHANbHBIE JaHHbIE paOOTHUKA €ro 3aKOHHBIM, ITOJHOMOYHBIM
NpPEACTaBUTENIIM B TMOpPSAKE, YCTaHOBIEHHOM TpymoBbIM KoaekcomM P®, u orpaHuumBath 3Ty
UH(GOPMALIMIO TOJBKO TEMH IE€PCOHAJIbHBIMU JAHHBIMH, KOTOpPbIe HEOOXOIWMBI [UIsl BBITOJHEHUS
YKa3aHHBIMH MPEACTABUTEIISAMU UX (YHKITUH.

4.2. TlepcoHanbHble JaHHbIE PaOOTHUKOB 00pabaThIBAIOTCA M XpaHATCS B KaJIpOBOH CiryxOe
O6mectBa (y COTpyIHHMKAa, OTBETCTBEHHOTO 3a BEICHHME KaJpOBOTO Yy4yeTa) B COOTBETCTBUHU C
TpeOOBaHUSIMU 3aKOHOJIATEIILCTBA.

4.3. TlepconanbHble JaHHBIE PAOOTHHUKOB MOTYT OBITH IOJIyY€HBI, NMPOXOIUTH IATbHEHUIITYIO
00paboTKy M TepenaBaThCsl Ha XpaHEHHWE KaK Ha OyMa)KHBIX HOCHUTENSX, TaK U B AJIEKTPOHHOM BHJIE
(OCpenCTBOM JIOKAJIbHOM KOMIIBIOTEPHOM CETH).

4.4. Tlpu nony4YyeHUH MEPCOHATBHBIX JTAHHBIX HE OT pabOTHHUKA (32 MCKIIOUEHUEM CIIy4aeB, eclid
NIEPCOHAIBHBIC JIAHHBIC SBJISIOTCS OOIIEIOCTYIMHBIMU) padoTojareih J0 Hadaia o0pabOTKH TaKux
NEPCOHAIBHBIX JaHHBIX 00s3aH MPEJOCTaBUTh PAOOTHUKY CIEIYIOILYI0 HH(POPMAIUIO:

- HauMeHOBaHue ((paMUIIHsL, UMsI, OTUYECTBO) U aJIPEC OTIEPATOPA HITU €T0 MPEIACTABUTEIIS;

- 11e7Ib 00pa0OTKH MEPCOHATBHBIX TaHHBIX U €€ IPAaBOBOE OCHOBAHUE;

- IpeoJaraeMple MMoJIb30BaTEIH MEPCOHATBHBIX JAaHHBIX;

- yCTaHOBJIEHHBIE (efiepaibHbIMU 3aKOHAMU MpaBa CyOBbEKTa MEPCOHANBHBIX JaHHBIX.

5. locTyn K NepCOHAJIbHBbIM JAHHBIM PAa0OTHUKOB

5.1. IIpaBo mocTyma K NMEpCOHAIBHBIM JaHHBIM PAa0OTHUKOB UMEIOT pykoBoauTenb ObiiecTBa u
COTPYAHUKH CIEIYIONIHNX TTOAPa3eTICHHA, TIPU HATHYUHN TaKOBBIX B O0IIECTBE:

- paOOTHUKHU KaApOBOH CIIyXObI (COTPYAHUK, OTBETCTBEHHBIH 3a BeJIeHHE KaJpOBOI0 yUeTa);

- pabOTHUKHU OyXranaTepuu;

- Ha4YaJIbHUK OT/Ie1a YKOHOMHUYECKON O€30M1aCHOCTH;

- paboTHUKHU cekperapuara (MHpopManus O (PAKTUYECKOM MECTE MPOKUBAHUS M KOHTAKTHBIC
TeseoHbl paOOTHUKOB);

- HaYaJbHUK OTJAeNIa BHYTPEHHEro KOHTPOJISA (JOCTYN K NMEPCOHAIBHBIM JTAaHHBIM PaOOTHUKOB B
XOJIe MJIaHOBBIX MPOBEPOK);

- PYKOBOJWTENW CTPYKTYPHBIX TIOApA3ACICHUN IO HANpPaBICHUIO AEATEIBHOCTH (JIOCTYI K
HEePCOHAIBHBIM JAaHHBIM TOJBKO paOOTHUKOB CBOETO MOAPA3/ICIEHHS).

5.2. Pabotauk O01IecTBa UIMEET MPABO:

5.2.1. Ilony4aTe AOCTYN K CBOMM IE€PCOHAJIBHBIM JITaHHBIM M O3HAKOMJIEHHWE C HUMHM, BKJIIOYas
paBo Ha 0€3BO3ME3THOE MOJIyUYEeHUE KOMH JII000H 3aMucH, CoAeprKallel ero NepcoHaIbHbIE JaHHBIE.

5.2.2. TpeboBaTb OT paboTomarenss YTOUHEHHS, WCKIIOYEHUS WM MCIPABICHUS HEIOIHbIX,
HEBEPHBIX, YCTAPEBIINX, HETOCTOBEPHBIX, HE3aKOHHO MOJTYYCHHBIX MIIM HE SBISIONIMXCS HEOOXOJIMBIMH
JUIs paboTOoIaTeNs MEPCOHAIBHBIX TaHHBIX.

5.2.3. Tlony4ats oT paboToaarens:

- CBEJIEHUS O JIMLAX, KOTOPhIE UMEIOT JOCTYI K MEPCOHAJIbHBIM JaHHBIM HJIM KOTOPHIM MOXKET
OBITH IPEIOCTABIIEH TAKOW JJOCTYTI;

- IepeyeHb 00pabdaThIBaeMbIX IEPCOHATBHBIX JAHHBIX U UCTOYHUK UX MOTYYCHHUS;

- CPOKH 00pabOTKU MEPCOHANBHBIX TaHHBIX, B TOM YHCIIE CPOKH WX XPaHEHHS,

- CBEJICHHS O TOM, KaKkue IOpHAWYECKHE MOCIEICTBUA JIsi CyOBeKTa NMEepPCOHATBHBIX JAHHBIX
MOJKET IOBJIEYh 32 COO0K 00pabOTKa ero MepcoOHAIbHBIX JTAHHBIX.
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5.2.4. TpeboBarh u3BEHICHUS pabOTOAATENIEM BCEX JIMIl, KOTOPHIM paHee OBLIM COOOIICHBI
HEBEpHbIC WJIM HEMOJHbIE MEPCOHAJIbHBIC JaHHBIE, 000 BCEX MPOU3BEIACHHBIX B HHUX HCKIIOYCHHSX,
UCIPABIICHUSX WU TOTIOJTHEHHSIX.

5.2.5. O6xanoBaTh B YIOJHOMOYEHHBIH OpraH IO 3alUTe MpaB CYOBEKTOB IMEPCOHAIBHBIX
JaHHBIX WM B CyJeOHOM MOpSAJIKE HEmpaBOMEpHbIE ACUCTBUS WUIU Oe3ledcTBUs paboTojaTens Mpu
00paboTKe U 3aIIUTE €ro MePCOHANBHBIX TaHHBIX.

5.3. KomupoBarh u jAenaTh BBINUCKH [E€PCOHAIBHBIX JAaHHBIX pPAOOTHHKA pa3peliaeTcs
UCKJTIOUUTENIFHO B CIY)KEOHBIX IIeNIsIX C TMHCbMEHHOTO paspemeHus pykoBogutens OOriecTBa WU
HavaJbHUKA KaJIPOBOH CITY>KOBbI (COTPYJHUKA, OTBETCTBEHHOTO 32 BeJIEHUE KaJPOBOT0 yUeTa).

5.4. Tlepenaua uH(pOpMaIK TPEThEW CTOPOHE BO3MOYKHA TOJBKO MPU MUCHBMEHHOM COTJIACHUU
PaOOTHHKOB.

6. OTBEeTCTBEHHOCTb 32 HApPYyLIEHHE HOPM, PeryJupyroumux o0padoTKy NepCcOHAJbHbIX
JAHHBIX

6.1. Pabornuku OOmiecTBa, BUHOBHBIE B HApYIICHUH MOPSJIKa OOpamleHHst C MEepCOHAIbHBIMU
JaHHBIMH, HECYT IUCHUIUIMHAPHYIO, aIMHHUCTPATUBHYIO, T'PaKIAHCKO-TIPABOBYI0 WM YTOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBHUH C (heIepalbHBIMU 3aKOHAMHU.



